UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE HA DONG Péc lap - Tu do - Hanh phiic

S6:469/QD-CBDYT
Ha Ngi, ngay 49thdng § nam 2021

QUYET PINH

Ban hanh Quy dinh thi két thic modun/mén hoc trye tuyén (online)
Trwong Cao dang Y té Ha Dong

HIEU TRUONG CAO Y TE HA PONG

Can ctr Luat Gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Can ctr Thong tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cia Bo
truéng Bo Lao déng Thuong Binh va X4 hoi quy dinh viée t chirc thuc hién chuong
trinh dao tao trinh d6 trung cép, trinh d6 cao ding, quy ché kiém tra, thi, xét cong nhan
t6t nghiép;

Can ¢t Quyét dinh sb 629/QD-UBND ngay 04 thang 02 ndm 2016 cia UBND
thanh phé Ha Nbi vé viée xéac dinh chic nang, nhiém vu, quyén han va co chu t6 chuc
ctia truong Cao dang Y t& Ha Pong;

Cén ctt Quyét dinh sé 430/QD-CDYT/QD-CDYT ngay 29/10/2020 cta Hiéu
truong Trudng cao dang Y t& HaPoéng vé viée ban hanh Quy ché dao tao trinh do trung
cép, cao dang trudng Cao ding Y té Ha Pong;

X¢ét dé nghi cta Phé trudng phong Pao tao va quan 1y khoa hoc;
QUYET PINH:
Piéu 1.’Ban hanh kém theo Quyét dinh nay Quy dinh thi thi két thiic modun/mén
hoc truc tuyén (online) Truong Cao dang Y t€ Ha Poéng;
Picu 2. Quyét dinh nay c6 hiéu luc tir ngay ky;

Piéu 3. Cac 6ng (ba) Trudng, phé céc don vi, cac don vi lién quan va ngudi hoc
thude Truong Cao dang Y t& Ha Pong chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhén:

- BGH

- Cdc Bo mén, Phong, TT;
- Luu VT, DT.







QUY DINH
THI KET THUC MODUN/MON HQOC TRUC TUYEN (ONLINE)
(Ban hanh kém theo Quyét dinh s6 469 /QP-CDYT ngay 19 /8/2021
ciia Hiéu truomg Truong Cao ding Y té Ha Dong)

CHUONG 1
QUY DINH CHUNG

Piéu 1. Pham vi va déi tuwong ap dung

Quy dinh nay quy dinh trach nhiém, quyén han, ph4n cong nhiém vu cdc don vi va ca
nhén thure hién céng tac thi két thic Modun/mén hoc truc tuyén theo cac huéng din chung
cua B6 Lao dong-Thuong binh va X& hoi;

Quy dinh nay dugc ap dung ddi véi tht ca cac béc, hé va loai hinh dao tao cia Trudng
Cao dang Y té Ha Péng;

Céc chu thé duoc ap dung:

- Cac don vi, can bo, gidng vién c6 lién quan dén hoat dong thi két thuc Modun/mén
hoc cua Truong.

- Hoc sinh, sinh vién cta truong (sau ddy goi chung la nguoi hoc)

- Céc don vi lién két dao tao voi nha truong

Pidu 2. Muc dich, yéu ciu

Quy dinh nay néu 18 cach thirc dé t& chirc, danh gia ngudi hoe véi muc dich dam bao
cOng tac thi két thic Modun/mén hoc din ra nghiém tuc, ding quy ché dao tao, dam bao
su théng nhét, chinh xé4c trong viée phdi hop gitta céc don vi c6 lién quan. Pam béo sy
khach quan, céng b'fmg, chdt ché trong viéc danh gia két qua hoc tap cua nguoi hoc, gép
phan ning cao chat lwong dao tao cia Trudng.

Yéu cau moi don vi va c4 nhan c6 lién quan cé trach nhiém chép hanh va thuc hién
nghiém tic quy dinh nay.

Piéu 3. Thi két thic Modun/mén hoc

Nha trudng td chirc thi két thic truc tuyén cho cdc Modun/moén hoc dugce cac B mdn
dang ky, dé xudt didu chinh va théng qua H6i dong khoa hoc nha trudng dam bao danh gia
chuan dau ra Modun/mén hoc, phit hop véi diéu kién thue t€ Nha truong.

Diéu 4. Hinh thic thi

Hinh thire thi két thiic Modun/mén hoc duge quyét dinh theo Quyét dinh thdng nhét
diéu chinh hinh thire thi két thiic Modun/mén hoc cac hé dao tao cia Hoi ddng dao tao khoa
hoc Truomg Cao déng Y té Ha Péng.

Hinh thte thi c6 thé 1a:
- Tric nghiém truc tuyén (online);

- Van dép online;




- Thi viét tu luén online;

Diéu 5. Pé thi-ddp 4n

Pé thi duoc thiét ké dam bao danh gid duoc ning luc clia ngudi hoc:

- Dé thi tric nghiém online (TNOL): CAu tric dé theo mAu chung nha trudmg; s6 luong
ciu hoi 1a 50 cau hoi/dé thi/30 phut hodc 75 cdu hoi/dé thi/45 phit

- P2 thi vAn d4p online (VDOL): Pam bao c6 it nhét 1a 04 dé kém theo phiéu chdm thi
vén dap online/1 tin chi/1 budi thi; ngudi hoc duge quyén chon @ thi ngiu nhién.

- Pé thi tu ludn online: Theo nguyén thc it nhat 03 cau tw luin/01 tin chi va ddm bao
04 ma dé/1 budi thi.

Piéu 6. Thang diém, diéu kién thi va s6 1an dw thi

Thue hién theo Quy ché dao tao truong Cao dang Y té Ha Pong (Ban hanh kém theo

* Quyét dinh sb 430/QD-CDYT /QD-CDYT ngay 29/10/2020 ctia Hiéu trudmg Truong cao
ding Y té Ha Dong)

CHUONG 2
TO CHUC THI KET THUC MODUN/MON HQC TRUC TUYEN

Diéu 7. Té chire thi
1. Chudn bi thi
a) Phong Dao tao va QLKH, phong Thanh tra va dam béo chdt lwong gido duc

- C#n ctr ké hoach va tién dd dao tao nam hoc, Phong Pao tao va quan 1y khoa hoc
(Phong PT&QLKH) phdi hop cing Phong Thanh tra va dam bao chét lugng gido duc
(Phong TT&DBCLGD), céc B6 mon xdy dung k& hoach thi, giri vé cac b mdn, HS/SV:
thoi han chudn bi co s& dit lidu cho dé thi, déap an; thoi gian du kién tb churc thi.

- Phong DPT&QLKH théng béo lich thi va cac thong tin vé ky thi 04 tudn trudc ngay
thi.

- Phong DT&QLKH théng bao danh sach ngudi hoc du diéu kién du thi, khong du
didu kién du thi trudc 05 ngay thi va thong bao danh sach phong thi, phong thi online trude
01-02 ngay thi.

- Phong Thanh tra va dam bao chit lvong gido duc tiép nhan ngan hang cau hoi
(NIICII), d& thi-dap 4n, b chtrc thim dinh ngén hang cau héi (NHCH), dé thi dép én, trinh
Ban giam hiéu duyét.

b) Cac bo mén:

- Chuén bi hodc bd sung, didu chinh, cip nhat co sé dit liéu cho ngan hang céu héi dé
thi-d4p 4n, phiéu chém thi vén d4p online. Nha truong khuyén khich céc bd mén chuin b
sdn céc bo dé thi-dap an thi tric nghiém theo quy dinh.

- C4c bd mon xdy dung @ thi, dép 4n; hoan thanh chdm nhét vao 01 tuén truée ky
thi.



-B6 mén chu quan va cac don vi lién quan bb tri cdn b coi thi (CBCT) theo chire
néng cta don vi va sé liéu phong thi da thong béo. S6 lugng CBCT dugc bé tri day du theo
quy dinh ctia Nha truong.

¢) Chudn bi phong thi

Chuén bi phong thi gdm céc n6i dung: Danh sach ngudi hoc dy thi, CBCT, can bd
giam sat phong thi, dé thi va céc bién ban vi pham quy ché thi. Phong PT&QLKH phdi hop
v6i phong TT&DBCLGD, phong Cong tac chinh tri va quan Iy HS/SV va céc don vi dé
chuén bi day du cac thong tin, diéu kién td chire thi két thiic modun/mén hoc truc tuyén.

2. Té chirc thi

a) Phong DT&QOLKH

Phong PT&QLKH cung cép file danh sach HS/SV duy thi d¢ CBCT diém danh, theo
ddi qua trinh thi hodc chim thi;

T6 chire thi vén dap online qua zoom meeting;

Cén bd coi thi, gidm sat phong thi va k¥ thuét vién IT c6 trach nhi€ém phéi hop giai
quyét cac van dé lién quan dén thu tuc thi va gidm sat qué trinh thi ctia ngudi hoc.

Sau khi két thuc thoi gian thi, Phong PT&QLKH nhan diém thi vén dap online, file
ghi 4m van d4p (néu c6) tir CBCT; nhén file danh sach HS/SV du thi, danh sach HS/SV vi
pham quy ché thi va anh chup danh sach/bién ban qua email theo quy dinh.

b) Phong TT&DBCLGD
T6 chitc gidm s4t qua trinh thi;
T chie thi tric nghiém va thi ty ludn online qua hé théng thi truc tuyén (LMS);

Luu bai thi, diém thi tric nghiém qua hé théng LMS, giri bai thi ty luén online cho b
moén chii quan cham thi (bai thi tir ludn trude khi giri phai duge 1am phach), gui diém thi tric
nghiém online cho bd mén va phong PT&QLKH theo quy dinh.

¢) Can bé coi thi
o Thi trdc nghiém online

Cén bo coi thi ding nhap véo tai khoan Zoom va phan mém thi online truc tuyén do
phong TT&PBCLGD cung cép, cip nhat théng tin phong thi truée gio thi it nhét 1a 15 phut.

Cén bd coi thi thuc hién ding cac quy dinh, khong tu ¥ ghi thém tén ngudi hoc (add
thém account) vao danh sach phong thi.

Nam phit trude khi hét thoi gian 1am bai, CBCT nhac SV kiém tra bai thi va ndp bai
thi ding gio.
e Thi viét i ludn online:

Cén b6 coi thi ding nhap vao tai khoan Zoom va phin mém thi online truc tuyén do
phong TT&PBCLGD cung cép, cip nhét théng tin phong thi trude gio thi it nhét 12 15 pht.

CBCT thuc hién ding céc quy dinh khong tu ¥ ghi thém tén ngudi hoc (add thém

:




account) vao danh sach phong thi. Nam phut trugc khi hét thoi gian lam bai, CBCT nhéc
ngudi hoc kiém tra bai thi va ndp bai thi ding gio.
o Thi vdn ddp online

Cén bd coi thi ddng nhdp vao tai khoan Zoom do phong PT&QLKH cung cép, cép
nhét théng tin phong thi trudce gior thi it nhat 1a 15 phat.

Chia nhém HS/SV véi sé luong ph hop dé td chirc thi van dap online. Thoi gian bét
dAu va hoan thanh thi vin d4p online theo lich thi chung clia toan truong. Trong truong hop
cin diéu chinh thoi gian thi ngoai thi gian chung hodc céc hd trg khac, bd mén phéi hop
voi Phong DPT&QLKH va cac phong lién quan dé cling giai quyét.

Viée danh gia két qua thi van dap do 02 giang vién dém nhén va chém thi qua phiéu
chédm thi vén d4p. Trong budi thi, mdi HS/SV duoc nhan 01 dé thi; thoi gian HS/SV dugce
chudn bi van dép t5i thidu 1a 10 phit; thoi gian héi thi va tra 16i van dap khéng qua 15 phut
dbi véi mdi sinh vien. Két qua thi phai dugc cong bb ngay sau khi budi thi vén dap két thtc.
Sau budi thi, bd mon tap hop céce file ghi Am qua trinh vn dap (néu co), file két qua thi va
giri vé cho Phong PT&QLKH qua email quy dinh.

Pidu 8. Cham thi va cong bd diém thi.
1. Chim thi trdc nghiém online
Phong TT&DBCLGD phéi hop véi cén bb coi thi kiém tra céc 13i vi pham quy ché thi

cua nguoi hoc, dbi chiéu cac minh chung trong budi thi, chét danh sdch ngudi hoc vi pham
quy ché thi, ving thi, giri phong DT&QLKH. Xuét phiéu diém trén hé théng LMS.

CBCT dua trén két qua chém thi tric nghiém online ctia phin mém, ky x4c nhan phiéu
diém, hoan thién danh sach du thi, danh sdch ngudi hoc vi pham quy ché thi va glri phong
DT&QLKH ngay sau ca thi.

2. Chdm thi tw ludn online

Phong TT&DBCLGD phdi hop véi can b coi thi kiém tra céc 151 vi pham quy ché thi
ciia ngudi hoc, ddi chiéu cac minh ching trong budi thi, chét danh sach ngudi hoc vi pham
quy ché thi, ving thi, giri phong PT&QLKH.

B6 mén phén céng giang vién chAm bai thi tu ludn online, ddm bao mdi bai thi phai do
it nhat 02 giang vién chdm, cho diém doc 1ap va phai ky diy da vao bai thi va phiéu chdm
(bai thi tu luén phai dugc lam phach trude khi chdm). Diém thi 13 trung binh cong diém ctia
cac giang vién chdm thi; trudng hop diém thi cia cac giang vién chim thi d6i v6i 01 bai thi
c6 su chénh léch tir 1,0 didm tro 1én theo thang diém 10 thi phai xem xét hogc chdm lai, néu
chim lai ma chua théng nhét dugc diém thi truéng bd mon xem xét, giai quyét va la ngudi
quyét dinh cudi cling vé didm bai thi. Giang vién chém thi va giri két qua chim thi vé phong
DT&QLKH trong vong 10 ngay 1am viéc tinh tr ngay phong TT&DBCLGD gui bai thi qua
email.

3. Chém thi vin ddp online

Phong TT&PBCLGD phéi hop véi can bd coi thi kiém tra cac 151 vi pham quy ché thi
ctia ngudi hoe, déi chiéu cac minh chimng trong budi thi, chdt danh sach ngudi hoe vi pham
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quy ché thi, vang thi, giti phong PT&QLKH.

B6 mén phan cong giang vién chim thi van dap online, dam bao mdi ngudi hoc dy thi
phai do it nhét 02 giang vién chim, cho diém doc 1ap va phai ky diy du vao phiéu cham thi
vén d4p. Diém thi la trung binh cong didm cla cac gidng vién chim thi; trudng hop diém thi
cua cac gidng vién chim thi dbi voi 01 bai thi ¢6 su chénh léch tir 1,0 diém tré 1én theo thang
diém 10 thi phai xem xét hodc chdm lai, néu chim lai ma chua théng nhit dugc diém thi
truong bé mon xem xét, giai quyét va 1a nguoi quyét dinh cudi cling vé diém bai thi. Giang
vién cong bd két qua thi van dap online cho ngudi hoe du thi ngay sau khi chdm. Gidng vién
téng hop két qua thi va giri két qua chdm thi vé phong DPT&QLKH trong vong 03 ngay lam
viéc tinh tir ngay tb chic thi.

CHUONG 3
PHUC KHAO VA LUU TRU'
Diéu 9. Phiic khio

Nha trudong nhén don phtic khéo céc két qua thi két thuc modun/mén hoc TNOL va tu
ludn online ctia ngudi hoc trong vong 01 tudn ké tir khi két thiic ky thi. Khong tb chirc phiic
khéo dbi véi cac Modun/mén hoc c6 thi theo hinh thirc vin dap online.

Trong 10 -15 ngay ké tir ngdy nhan don xin phtic khdo, Phong DT&QLKH td chirc
phtic khao bai thi va thong bao diém phuc khéo.

Nha trudong c6 théng bao riéng vé hinh thirc nhan don phiic khio tiy theo dot thi.

Diéu 10. Luru trit két qua thi va bai thi

Phong TT&PBCLGD va by mén c6 trach nhiém luwu gitt bai thi cua tat ca cac
Modun/mén hoc thi theo hinh thirc tric nghiém online va tu ludn online.

Phong PT&QLKH va by mén ¢6 trach nhiém Iuu giit két qué thi, phifu chim thi cia
tht ca cac Modun/mon hoc thi theo hinh thic tric nghiém online va tu luan online, van dap
online duéi dang file.excel, file.pdf va ban in.

Sau 01 thdng ké tir ngay cong bd két qua phiic khdo ctia dot thi, Phong DPT&QLKH
khong giai quyét bit ky thic méc nao ciia ngudi hoe vé két qua thi két thuc Modun/mén hoc

Bai thi va két qua thi online 14 céc tai liéu sd, dugc hwu gift vinh vién.
CHUONG 4
TRACH NHIEM CUA NGUOI HQC
Piéu 11. Trach nhiém, nghia vu va quyén lgi ciia ngwoi hoe

Khi thi két thiic modun/mén hoc truc tuyén (online), ngudi hoc cé nghia vu chip hanh
moi quy dinh, quy ché dao tao ctia Nha trudng.

Ngudi hoc ¢6 quyén duoc ndp don phiic khao bai thi theo quy dinh.

Ngudi hoc c¢6 quyén va trach nhiém phan anh véi Phong BDT&QLKH, Phong
TT&DBCLGD, b mén va cac don vi lién quan khi c6 bing chimg vé sai pham trong qué
trinh thuc hién Quy dinh nay.
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CHUONG 5
TO CHUC THUC HIEN

Diéu 12. T6 chirc thue hién

Quy dinh thi két thic Modun/mén hoc trong thoi gian bi énh huéng ciia Dich COVID-
19 duoc trién khai thuc hién t6i céc don vi lién quan, HS/SV cla truong.

Quyén loi ctia can bd, giang vién, nguoi hoc va nhiing ngudi thuce hién Quy dinh nay
dugc dam bao bdi cac quy dinh hién hanh cia Nha truong.

Moi vi pham trong cong téc thi két thuc Modun/mén hoc sé& bi xur 1y theo Ludt Gido
duc, Ludt Cén bd cong chitc va theo céc quy dinh hién hanh ctia Nha truong.



PHULUC 1
QUY PINH VE VIEC XAY DUNG CAU HOI PE THI-PAP AN

1. 86 luwong dé thi gé’c: P&i véi hinh thie tric nghiém online, mot ca thi phai c6 04 -
06 & thi khac nhau. DPéi v6i hinh thic thi vin d4p, s6 dé& cho mét ca thi cAn chuin bi téi
thiéu 1a 04 dé thi/1 tin chi. D8i v6i hinh thirc thi tw ludn online, s6 dé cho mbi ca thi cin
chuén bi i thiéu 1a 04 d&.

2. Céu triic dé thi: S6 lugng cdu clia @& thi phai ddm bao thoi gian lam bai va phi hop
voi tinh chét, ndi dung ctia hoc phin; céc cau hoi tric nghiém phai c6 diém gidng nhau; dé
thi ¢6 kha ning danh gia duge ndng luc cua ngudi hoc, c6 tinh phén loai.

3, Thoi gian lam bai thi phai phil hop véi sé tin chi cua hoc phan. Thoi gian lam bai
thi trc nghiém online 12 30 hodc 45 phut.

4. Pdp dn ciia dé thi: Dap 4n, hudéng dan chdm dé thi tw luén phai co 1o giai chi tiét
cho timg y ctia mdi cau; c6 thang diém cho timg ¥ va cho toan bd céu hoi clia @& thi.

PHU LUC 2
QUY PINH VE SO LUONG VA YEU CAU POI VOI CAN BQ COI THI

1. S8 cdn bé coi thi trong mdt phong thi phu thude s6 lugng HS/SV va hinh thire thi:
Phong thi TNOL va tw luan online c6 t5i da 30 SV cin bb tri ti thidu 02 CBCT. Déi véi
hinh thirc thi van dp phai cé 02 giang vién héi thi 01 SV.

2. Cdn bé coi thi 1a nguoi Nha truong phén cong 1am cdng tac coi thi theo quy dinh.
CBCT phai c6 trang phuc theo quy dinh d6i véi vién chirc va c6 mit 15 phut truée gio thi &
phong thi online. CBCT phai tuan thi ding céc quy dinh phong thi: Huéng dan HS/SV trong
budi thi theo quy dinh, duy tri trat tw phong thi va khéng @ xay ra vi pham quy ché thi. Khi
c6 truong hop vi pham quy ché thi, CBCT phai lap bién ban xu ly va gui vé Phong
TT&DBCLGD.

PHU LUC 3
QUY PINH POI VOI HQC SINH/SINH VIEN (HS/SV)
DU THI KET THUC MODUN/MON HQC

1. HS/SV ¢6 mit & phong thi online trudce gio thi it nhat 15 phut. SV du thi phai ¢é tén
trong Danh sach phong thi, mang thé HSSV/ching minh nhén dén/cdn cudc céng dan.
Trudng hop khong c6 céc gidly to trén, HS/SV phai lam don xin hodn thi theo mau.

2. Tuyét déi khéng mang tai liéu vao phong thi dbi voi cac Modun/mdn hoc thi khong
duogc st dung tai ligu; khong duoc sir dung céc thiét bi thu nhan tin hiéu trong phong thi;
ngoai trir thiét bi két ndi thi online theo quy dinh.

3. Khéng gian thi tuyét d6i khong ¢6 nguoi la xut hién.

4. HS/SV vi pham quy ché thi bi 1ap bién ban va xtt 1y theo quy dinh.




PHU LUC 4
HUONG DAN CAN B(Q COI THI TRONG THI QUA ZOOM

Cén b coi thi (CBCT) cin doc k§ Quy dinh v& thi két thic Modun/mén hoc va Phu
luc 5 & phén cudi clia tai liu nay.
Chuén bi

1. CBCT sé& dugc Phong DT&QLKH hodc phong TT&DBCLGD thém vao phong thi
online c6 Danh séch phong thi, file phin céng nhiém vu ctia CBCT, file huéng dan SV lam
bai thi TNOL;

2. Kiém tra webcam mdy tinh/ camera dién thoai ctia timg HS/SV dé dam bao quan sat

trong Phu luc 5);

3. Kiém tra thé HSSV/CMND/CCCD, déi chiéu thong tin v6i hinh anh webcam, danh
sach du thi khi cAn va ghi nhan HS/SV cé mit trong phong thi;

4. Yéu cau HS/SV thuc hién ding Quy dinh thi tric nghiém online;

5. Bat tinh ndng Record (ghi hinh phong thi);

Giam sat phong thi

CBCT, cén b thanh tra gidm sdt phong thi va ghi chi lgi tdt ca cde bat thuong, cdc
ghi chit can c6 thém thong tin nhu tén HS/SV va thoi gian xdy ra dé sau nay xem lai video
dd record duwoc thudn loi hon

CBCT cin giam sat HS/SV theo tudn tu timg HS/SV (gidng di lai quanh phong thi):

e Quan sat man hinh camera dién thoai va déy:

» Man hinh méy tinh, néu man hinh chuyén sang tmg dung khac cin canh béo SV va
ghi chu lai dé email bao cdo.

» Néu HS/SV ¢4 dau hiéu gian 1an thi cAn canh béo SV va ghi chii lai dé email bao
cao.

¢ Quan sat man hinh camera webcam/camera dién thoai:

> Pam bao diing HS/SV trong danh sach (tén, anh trén thé¢ HSSV/CMND/CCCD)

» Pam bao HS/SV khong néi chuyén, trao ddi hoic 1am céc viéc khéc trong thoi gian

dang lam bai thi.

Khi giam sat, ddm bao HS/SV khong sir dung ngdn ngit co thé (body language), khong
giao tiép bang tay.

Néu c6 gi khac thudong (co nguoi la xuat hién, ...) ghi chu lai dé email bdo céo Phong
TT&PBCLGD. Néu nghi ngdr c6 thé yéu cdu HS/SV bét mic ctia Zoom trén may tinh.

Ngoai céc yéu ciu trén, CBCT cin xem k§ hudéng dén cua timg hinh thirc thi, huéng
d&n thi trén Zoom, cach xtr 1y céc su ¢d, xéc nhan HS/SV da ndp bai thanh cong theo huéng
dan.



_ PHULUCS
MOT SO QUY PINH CU THE V]El THI KET THUC

MODUN/MON HOC TREN ZOOM
1. Diéu kién t6i thiéu HS/SV cin chuén bi:
- E’Diér} thoai c6 camera va mot trong cac thiét bi sau c6 cai dit Zoom Cloud Meetings,
két ndi Internet: may vi tinh/ may tinh xach tay/may tinh bang
- Thiét bi lién lac v6i can bd coi thi (dién thoai ban, dién thoai di ddng)
trong trudng hop thiét bi tham gia thi truc tuyén gap su c¢b nhu: mét két néi Internet,
két noi khéng On dinh, camera hong, mat dién ngoai y mudn
2. Thiét bi (mAy tinh/dién thoai) phuc vu thi cin ddm bao:
- Camera va micro hoat ddng binh thudng;
May tinh/dién thoai cai ¢4t Zoom Cloud Meetings va dugc két nbi duoc internet.

Ding nhép tai khoan Zoom do Nha truong cung cép.
3. Chuén bi trude khi vao 1am bai thi:
Nghién ctru ki quy ché thi, quy dinh clia cdc hinh thitc thi.
Khéng gian noi HS/SV ngdi lam bai thi cAn yén tinh, khéng c6 ngudi la xung quanh,
gon gang, anh sang phu hop d€ hinh anh trén camera rd nét.
- HS/SV cén dn mic chinh té khi lam bai thi
- Dé thé¢ HS/SV trén mit ban, thuén loi cho CBCT kiém tra/chup anh khi duge yéu

Hinh 1: Hinh.énh quay rd khuén mét va  Hinh 2: Hinh anh tir camera djef:n’thogi,
khong gian phia sau HS/SV . (Hinh dnh nay dwoc quan sdt suot qud
trinh té chitc thi)

- Diéu chinh webcam méy tinh/ Camera dién thoai @ quay rd khudn mit va khong
gian phia sau HS/SV nhu Hinh 1 (¢ nhan dién, diém danh HS/SV) va quay rd hoc sinh, sinh
vién, tay dé trén ban va man hinh may tinh khi lam bai thi nhu Hinh 2.

- HS/SV stt dung thiét bi du thi theo quy dinh trong sudt thoi gian thi;



- Bat loa trén may tinh dé nghe céc yéu ciu tr CBCT. Tét loa ctia dién thoai, tat
micro trén img dung Zoom trén dién thoai ¢ khong gy nhiéu am thanh.

4. Xir Iy vi pham d6i vé6i thi sinh du thi
4.1. Hinh thirc xir ly

Thi sinh vi pham quy dinh thi déu phai 1ap bién ban va tiy murc do xi 1y theo cdc
hinh thirc sau day:

- Nhiic nhé: dbi véi thi sinh vi pham m6t trong céc 16i sau:

+Khdng m& camera va micro khi giang vién yéu ciu lan th 1.

- Khién trach: dbi véi thi sinh vi pham mét trong céc 18i sau:

+Khong m& camera va micro khi giang vién yéu cau an thir 2.

+ Thi sinh bi khién trach s& bi trir 25% s6 diém thi ciia bai thi.

- Canh cdo: dbi v6i thi sinh vi pham mdt trong cic 161 sau:

+ Khong mé camera va micro khi giang vién yéu cau lan thu 3.

+ Thi sinh bi canh céo s& bi trir 50% s6 diém ctia bai thi.

- Dinh chi thi: d5i vi thi sinh vi pham mét trong céc 161 sau:

+ Thong qua camera va micro phét hién thi sinh cé sir dung tai ligu.

+ Théng qua camera va micro phat hién thi sinh nh¢ ngudi thi ho.

+ Thong qua camera va micro phat hién thi sinh nhd ngudi hd trg lam
bai thi.

+ Thong qua camera va micro phét hién thi sinh m¢ Tab thi 2, m& céc ing dung
khac trén may tinh.

+ Thong qua camera va micro phat hién c6 ngudi la trong khu vuc thi.

+ Théng qua camera va micro phat hién thi sinh lam bai theo nhom.

+ Thi sinh bj dinh chi thi s& bi diém 0 (khong) cho bai thi.

- Khong dwoc di thi: déi v6i thi sinh vi pham mot trong céc 161 sau:

+ Thiét bi thi khéng c6 camera hoc micro

+Khéng xuét trinh duoc thé sinh vién khi giang vién coi thi d6i chiéu.

+ Thi sinh trong trudng hop nay s& dugc chuyén sang thi cing véi
thi sinh khong dat va chi dugc thi 1 lan.

_ Vige xur ly vi pham phai dugc cong bd cho thi sinh va can bo dai doi biét thong qua

phan mém Zoom. Giang vién coi thi 14p bién ban va bao céo véi Hoi dong thi.

4.2. Thim quyén xi ly

- Hinh thirc nhéc nhé, khién trach va khong duoc dy thi do giang vién coi thi quyét
dinh.

- Hinh thttc canh cdo, dinh chi thi do Ban giam higu quyét dinh.

- Hinh thtc hity két qua thi va céc hinh thirc vi pham bi diém 0 (khdng) do Ban gidm
hiéu quyét dinh.



Ghi chii: Céc vi pham c6 thé duge ghi nhan khi Phong TT&DBCLGD, CBCT xem
lai hinh anh quay lai ctia Zoom.

5. Céc trwdng hop bit kha khing

o Néu mét dién, mat két ndi internet HS/SV cin théng béo ngay (bang goi dién
thoai/nhan tin) cho CBCT va Phong TT&DPBCLGD dé dugc bo tri thi & budi thi/ky thi khéc.

¢ Vimot ly do khdch quan nao d6 ma khéng thé tiép tuc lam bai thi va c6 su xéc
nhéan ctia CBCT, HS/SV s& duoc bd tri thi & budi thi/ky thi khéc.

5. Quyén tham dinh bai thi cia Nha trudmg

Nha truong ¢ quyén td chitc xem xét lai két qua bai thi cua HS/SV néu:

o C6 su khac biét 16n gitra diém qua trinh va diém thi cudi hoc ky.

¢ (C0 bién ban ghi nhén vi pham cta HS/SV do CBCT hodéc thanh tra lap.

e Dit liéu lam bai cia HS/SV duoc luu trén hé thong cho biét cac ddu hiéu khéng binh
thuong.

Ghi chu:

1) HS/SV vao thi thir ky thi do Nha truong t6 chuc dé kiem tra mdy tinh, webcam,
camera dién thoai va tai khoan dang nhdp Zoom. Néu HS/SV khéng thuc hién thi thir, HS/SV
phai chiu trach nhiém theo quy dinh.

2) HS/SV c6 quyén xin hoan thi néu khéng dép tmg di diéu kién t6i thiéu néu trén. _
HS/SV dién vao Forms tryc tuyén dé xin hoén thi. IH,




PHU LUC 6

HUONG DAN TO CHUC THI TRAC NGHIEM ONLINE

STT

Noi dung

Trién khai

Chi chu

nghiém online

Phong Dao tao&QLKH: Phong Pao tao&QLKH: gui
Lap Danh sach HSSV du dudng link form mau Pon xin
diéu kién du thi hoén thi cho lop
Danh sach HSSV xin hoédn
thi
Phong Phong Dao MObi phong thi khéng qué 40 SV;
 tao&QLKH: CB coi thi gdm: 01 GV, 01 thanh
1ap K& hoach thi trac

tra; 01 CB Phong PT&QLKH

1 Cong tac chuin| Phong IT&?DBCLGD ; .
bi duyét dé thi trén co s¢ | S6 mi dé thi thuc hién theo quy
' ngin hang céu hoi bd mén| dinh
gir.
Phong TT&DBCLGD phdi hop
, Phong PT&QLKH t6 chic tap
Tap huén C,Oi thi online, thi| Ly4n online cho c4c B6 mén, cac
thir online AT oot i,
T4 chie thi thir cho HSSV
Phong TT&DBCLGD lép | Bao gom tén phong thi, danh sach
va gri DS phong thi cho | thi, huéng dan CBCT, hudng dan
céc BM theo ké hoach thi | SV thi online
online
Dam bao cac diéu kién thi theo Quy
dinh. Vao thi theo lich thi d& dugc
Thi sinh tham du thi cong bd (ca thi, phong thi); 1am bai
) T& chire thi tclr;/ va ndp bai theo huéng dan cta
Vao coi thi theo lich thi d3 duoc
cong b (ca thi, phong thi); coi thi
Can b coi thi theo huéng dén CBCT; giri email
bao cdo c4c van dé phat sinh trong
qua
trinh coi thi.
Phong TT&DPBCLGD phdi| Chdm tw dong dbi véi thi TNOL;
3 Chim thi hop cung ce'u,: bd mén trong| Phong :FT&]?BCLGD s& c6 thong
cong tac cham thi va phuc | bao cham tham dinh t&1 b6 mén
khao (néu co). trong trudng hop can thiét.
HS/SV va giang vién lam | Luu bai thi, danh séach thi sinh du
4 | Luu két qua thi o0 Huone d&n GV coi thi| thi, phiéu diém, danh sich thi sinh
va Huéng din SV du thi | Vi pham quy che thi theo quy dinh

cua Nha trudng.




PHU LUC 7

HUONG DAN TO CHUC THI VAN PAP ONLINE

STT Nogi dung Trién khai Chi cha
Phong Dao tao&QLKH:
Lap Danh sich HSSV di | Frong Do tao&kQLKLL
gui duong link form mau
dicu kién dy thi Pon xin hoén thi cho 16p
Danh sach HSSV xin hodn
thi
Mbi phong thi khéng qué 15
1| Cong tac chuin | Phong Phong Dao SV; CB coi thi gdm: 02 GV,

bi

tao&QLKH: lap K& hoach
thi tric nghiém online

01 CB Phong PT&QLKH
hodc 01 thanh tra phong thi.

Phong TT&DBCLGD
duyét dé thi trén co s¢ ngén
hang cdu hoéi b moén guri.

S6 ma dé thi thuc hién theo

quy dinh

Phong BBCL lap va g
danh séch phong thi cho céc
bd moén

Bao gbm tén phong thi,
danh sach thi, huong dan

CBCT, huéng din SV thi
online

Thi sinh tham du thi

DPam bao cac didu kién thi
theo Quy dinh. Vao thi theo
lich thi da duoc céng b (ca
thi, phong thi) va sip xép

2 | Té chitc thi ctia CBCT/GV; thi vAn dép
theo Quy dinh.
Vao coi thi theo lich thi d&
duoc cong bd (ca thi, phong
thi); coi thi theo huéng dén
(i b ol #hi C’BCT; gffi err}ail_ bao cdo
cac van dé phat sinh trong
qua trinh coi thi.
Giang vién coi thi ddng thoi| Cho SV thi van dap theo
. la GV cham thi van dép quy dinh va danh gia theo
3 Chéim thi Cham thi van dap trén thang di€ém.
phiéu cham thi van dép theo Céng bb didm thi cho
quy dinh HS/SVngay sau ca thi
HS/SV va giang vién lam | Phong DPT&QLKH va bd
theo Hudng dan GV coi thi | mdn luu toan bd céc tai liéu
4 | Luukét qua thi | va Huong dn SV duthi | phong (bai thi van dép,
ctia Nha video coi thi,...) theo quy
dinh.

trudng.

AN QN



PHU LUC 8

HUONG DAN TO CHUC THI TU LUAN ONLINE

STT

NoOi dung

Trién khai

Chi chu

Cong tac chuan
bi

Phong Dao tao&QLKH:
Lap Danh sach HSSV du diéu kién du thi
Danh sach HSSV xin hoén thi

Phong bao tao&QLKH
gtri dudng link form mau
Don xin hoén thi cho 16p

Phong Phong Dao tao&QLKH:
1ap Ké hoach thi trac nghiém online

MObi phong thi khéng qua
40 SV; CB coi thi gbm:
01 GV, 01 thanh tra; 01
CB Phong PT&QLKH

Phong TT&PBCLGD duyét dé thi trén
co s ngan hang cdu hdi bd mon gui.

S6 ma dé thi thuc hién
theo quy dinh

Tép huén coi thi online, thi thir online
(néu cén)

Phong TT&DPBCLGD
phéi hop Phong
DT&QLKH té chic tap
hudn online cho céc B
mdn, cidc GV coi thi.

Té chtc thi thit cho
HSSV

Té chirc thi

Phong TT&PBCLGD lap va gui DS
phong thi cho
cac BM theo ké hoach thi online

Bao gdm tén phong thi,
danh sach thi, huéng din
CBCT, huéng dan SV
thi online

Thi sinh tham du thi

Dam bao céc diéu kién
thi theo Quy dinh. Vao
thi theo lich thi da dugce
cong bd (ca thi, phong
thi); lam bai thi va ndp
bai theo huéng dan cia
GV.

Cén b6 coi thi

Vao coi thi theo lich thi
da dugce cong bd (ca thi,
phong thi); coi thi theo
huéng din CBCT; gui
email bao céo cac van dé
phét sinh trong qua
trinh coi thi.

Chim thi

- Can bd coi thi huéng din Thi sinh céch
thirc ndp bai:
+ Yéu cdu Thi sinh chup hinh ting trang

bai lam, can dam bao hinh chyp 16 nét.

Chém tir dong d6i véi thi
TNOL; Phong
TT&PBCLGD s& ¢b
théng bao chdm thdm
dinh téi bd mén




Sau d6 sir dung nhiéu cach thirc (phu | trong truomg hop can
luc hwéng din) dé chuyén sang thanh 1 thien
file .PDF duy nhét va nop trén hé thng
LMS. Yéu cdu Thi sinh djt tén file PDF
theo chu trac MSSV_Ho va tén.

Vi du: K210001 Nguyén Vin A.pdf

+ Yéu ciu Thi sinh cén thao tdc va ndp
bai khong qua 10-15 phut ké tir khi
CBCT théng bao thu bai.

- CBCT thong béo bit ddu thu bai, sau
d6 theo d&i va hd trg Thi sinh néu cé
vudng méc. Sau thoi gian 10-15 phit,
CBCT thong bao két thic thu bai va
thue hién thao tac khéa thu bai trén
E-learning.

- CBCT kiém tra lai tdng s6 luong sinh
vién ndp bai trén LMS, xem danh sach
da ndp bai va x4c nhén voi Thi sinh.
(CBCT khéng cin xem k¥ file PDF, Thi
sinh chju trach nhiém vé file da tai lén,
ty vao Thiy C6 chim thi s& trir diém

bai 1am néu hinh chup bi mo¢ hoéc Sép
xép thir tw cac trang khong theo yéu cau, —~
tham chi s& hity két qua thi néu céc file
nghi ngd khi khéng c6 day dh théng
18 O

- CBCT cho Thi sinh r&i khoi phong thi
va két thuc Zoom.

- Céan b coi thi dién dy du thong tin
vao Bién ban phong thi dugc cip, trong
do Xé? nhan s luong Thi sinh thal‘n b L thi, danh séohﬂthi
thi, ving mét..., va giti Email v€ cho | sinh du thi, phiéu diém,
Luu két qua thi phong TT&DBCLGD danh sach thi sinh vi
- Phong TT&DBCLGD tii toan bg bai | Dham a4 che thi theo
lam Thi sinh trén LMS, kiém tra va xac gy &

nhdn két thuc qué frinh coi thi cua
CBCT.




BIEU MAU GIAY THI TU LUAN ONLINE

-
- B MAABR BY! sonvsmminsavsnsnssies sasmies Chit ky sinh vién
g T S — S Théng tin
= LOP: ceeaieei i e e e | batbube
- Mon This cusmarsmmusmvsnmsmrevsvossonsans
- TONE SO trang: ..uvvvvveereereerenueinaneenenns ' i
Trang ...

Lueu y: Dé tranh thét lac bai thi, sinh vién trude khi lam bai phdi ghi day dii cdc thong tin trén
vao méi to gidy lam bai (kho gidy A4) va ddnh s6 trang theo thir tw.
BAI LAM

------------------------------------------------------------------------------------------------------------------



Ly

HUONG DAN CHUYEN POI
CAC FILE ANH CHUP THANH MOT FILE PDF DUY NHAT

YEU CAU:
- Khéng yéu cAu bit budc Thi sinh phai 4p dung theo hudng din bén dudi. Thi sinh cé thé

st dung nhiéu cach khac nhau dé co thé tao ra 1 file bai lam dang .PDF hoan chinh
NHUNG phai dam bao dap ting céc tiéu chi sau:
1. File BAI LAM PDF thé hién ddy du céc noi dung hinh chup bai lam ré nét va cin

dugc sip xép ding thi tw cac trang tir nhd dén 16n.

. Kich thuée File BAI LAM PDF khéng duoc qué 16n (phai nho hon SMB), mét sé

cong cu chuyén dbi c6 hd tro nén s& gitp lam giam dung luong tap tin nhung van ddm

bao chét lugng vé ndi dung.

. File BAI LAM PDF khéng duoc chira cic thong tin quang cdo cla cac phin mém

convert PDF mién phi.

. File BAI LAM PDF duoc dbi tén file theo ciu traic MSSV_Ho & Tén trude khi ndp

trén Hé théng E-learning.

GULY SUDUNG MOT SO CACH _SAU:

B

Str dung cong cu Word ciia Microsoft (Khuyén nghi sir dung cich nay)

Yéu cdu méy tinh phai sir dung Word tir 2010 tr& 1én, dbi véi Word 2007 trd vé trude
phai cai thém Plugin (Microsoft Save as PDF).

Budc 1. Sau khi chup hinh bai lam bing dién thoai hodc may anh..., Thi sinh can
chuyén céc hinh chup bai 1am nay 1én may tinh. (Sir dung cap USB dé chép file hodc
st dung tinh ning truyén file trén Zalo, Facebook, hodc giri file dinh kém qua Email,
hodc luu trr trén Drive cua Google, Microft, Apple.. .mién sao thuin lgi va nhanh
chéng nhit c6 thé).

Bude 2. Tao méi 1 file Word tréng, roi chén anh hodc copy va paste timg hinh bai dd
chup theo ding thir ty trang. Pidu chinh file Word sao cho céc ndi dung d& doc va
hoan thién nhat (M&i hinh twong tng véi 01 trang trong file word).

Bude 3. Luu file lai file Word nay vai tuy chon dinh dang 1a *.PDF. Yéu cAu dit tén
file theo dting quy dinh MSSV_Ho &Tén. Vi du: K21000001_Nguyén Van A.

;m)
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2. Sir dung cdc edng cu chuyén ddi khic
Vi cac cong cu mién phi hién nay trén Internet, Thi sinh c¢é thé lua chon dé thuc

hién trén nhiéu dang thiét bi khac nhau ngay chinh trén PC hoic Smartphone.

3. Chuyén dbi tryee tiép ngay trén Website
Buwére 1. Truy clp vao link https:/smallpdf.com/jpg-to-pdf va kéo tha céc file hinh
chup vao 6 CHOOSE FILES

Buérc 2. Diéu chinh thit tur céc trang va dé cac ché d6 mic dinh (A4, Auto, Small

Margin) sau d6 nhin nut Convert

Buée 3. Khong voi nhin ngay nut DOWNLOAD ma hiy nhin nut Compress
PDF bén dudi dé nén file PDF cho nhe hon. Chon ché d6 nén Basic va nhin Compress File

sau d6 nhin Download dé tai file vé.
Buéc 4. Pit lai tén file MSSV_Hp va tén. Vi du: DK10A01_Nguyén Vin A.
4. Chuyén dbi trye tiép théng qua cic tng dung trén SmartPhone

C6 thé Tai va cai dit img mot s cac tng dung hd trg chuyén ddi céc hinh chup

sang PDF thufn tién va dam béo cd chirc ning lam gidm kich thudc tap tin nhu:



BANG PIA CHI EMAIL PHUC VU KY THI ONLINE

STT

DIA CHI MAIL

Nganh st dung

Ghi chia

Guri toan bo tai

1 |daotaocdyduoc(@gmail.com Nganh Dugc liéu thi online dé
luu tri

i Gui toan bo tai _

2 |daotaocdydieuduong@gmail.com | Nganh Diéu dudng | liéu thi online dé
luu trit

Nganh H9 sinh, Guri toan bo tai

: Nganh K thuat xét | liéu thi online dé
3 [|daotaocdyxnhsys@gmail.com nghiém YH, Nganh luu trit

Y sy -

Quy dinh dit tén file dé giri vé cdc dia chi email:
Tén file bai thi: Ma (tén) HP_M34 SV_Ho va tén SV

Tén file Danh séch phong thi (diém danh, theo dai): Tén file DS phong thi dd duge

cung cip_Diem danh-Theo doi

Anh chup trong qué trinh coi thi (néu c6): Tén file DS phong thi duge cung cap_Diem

danh-Theo doi n (n=1,2,3...)

Video ghi trong qué trinh coi thi (néu c6): Tén file DS phong thi duge cung cép Diem

danh-Theo doi n (n=1,2,3)






