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I. Muc dich, yéu cau

1. Muc dich:

Quy trinh qui dinh vé trinh tw, tréch nhiém vato chic thic hién cong tac tuyén sinh
clia nha truong.

2. Pham vi ap dung:

Quy trinh &p dung cho viéc t6 chirc tuyén sinh c&c hé, nghanh, nghé dao tao cao dang,
trung cdp chinh quy, cao dang lién théng va dao tao van bang 2.

I1. Khai niém va chiy viét tat

1. Céc chir viét tat:

- HDTS: Hoi dong tuyén sinh

- BTK: Ban thu ky

- BTT: Ban thanh tra

- TTDT&HTQT: Trung tdm dao tao theo nhu cau xa hdi va hop tac quoc té

- DKDT: Bang ky xét tuyén

- TBTS: Thong béo tuyén sinh

- TVTS: Tuw van tuyén sinh

- QCTS: Quy ché tuyén sinh

- KHTS: Ké hoach tuyén sinh

- GBTT: Gidy béo triing tuyén

- HSDT: H6 so du tuyén

- LPXT: L& phi xét tuyén

- QDTT: Quyét dinh triing tuyén

- DSTT: Danh séch triing tuyén

- KHTC: K& hoach tai chinh

- HCTH: Hanh chinh tong hop

- QLHS-SV: Quén ly hoc sinh- sinh vién

2. Tai liéu vién dan:

- Thong tv s6 05/2017/TT-BLDTBXH ngay 02/03/2017 Quy dinh quy ché tuyén sinh
va xac dinh chi tiéu tuyén sinh trinh do trung cép, cao dang.

- Thong tv 07/2019/TT-BLDTBXH ngay 07/03/2019 stra doi, b sung mot sd diéu
clia thong tv s6 05/2017/TT-BLDTBXH ngay 02/03/2017 clia Bd lao dong thuong
binh va xa hoi Quy dinh quy ché tuyén sinh va xéac dinh chi tiéu tuyén sinh trinh do
trung cép, cao dang .



- Thong tw 27/2017/TT-BLDTBXH ngay 21/09/2019 quy dinh dao tao lién thdng gilra
céc trinh d6 trong gido duc nghé nghiép.

- Can ctr chtrc nang nhiém vu clia Trung tdm dao tao theo nhu cau xa hdi va Hop tac
quoc té.

1. Lwu do
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IV. bac ta

BO R BO . . ] THO1 GIAN
. } . . . A . PHAN/NGUOI | KET QUA ) . L
TT TEN BUOC NOI DUNG CONG VIEC | PHAN/NGUOI < HOAN BIEU MAU/HO SO
; PHOI HOP DAT BUQC A
THUC HIEN . THANH
THUC HIEN
1 | X&y dung cac van ban | Cac van ban duoc xdy | TTDT&HTQT Céc  biéu | 15 ngay BMOVY/QTOV/CBYT-TTDT
thanh 1ap HDTS, BTK, | dwng phu hop véi quy mau,  van BMO02/QTOLCRYT-TTDT
BTT, QCTSvaKHTS dinh va ngudi hoc ban BMO3/QTOL/CDYT-TTDT
BMO4/QTOL/CBDYT-TTDT
BMO5/QTOL/CBDYT-TTDT
2 | Phéduyét Céc van ban dugc phé | Ban gidm hiéu Céac van ban | 1 ngay
duyét dugc  phé
duyét
3 | TBTS va huéng dan| TBTS duoc xdy dung | TTDT&HTQT TBTS 2 ngay BMO6/QTOL/CBYT-TTDT
tuyén sinh dvatrén KHTS BMO7/QTOL/CDYT-TTDT
BMO8/QTOL/CBDYT-TTET
BMO9/QTOL/CBDYT-TTDT
4 | Tiép nhan BKDT va | HO so dwgc phan loai | Canhan dwgc | Canhan dwgc | HO so | Theo thoi
phéan loai ho so theo cac nganh nghé va| phan cong phan cong | DPKDT cla|gian quy
hé dao tao phdi hop nguoi hoc dinh
4.1 | Nhédn qua duong buu Ca nhan duoc | Canhan duoc | HO so | Theo thoi




dién phéan cong phan cbng | DPKDT cla|gian quy
phdi hop nguoi hoc dinh
4.1 | Rasoat ho so Kiém tra cac loai gidy Canhan duoc | Ca nhén dwgc | Danh  séch BM10/QTOVCBDYT-TTBT
1 t& trong ho so DKDT phancong | phan  cong | thi sinh
theo TBTS phdi hop thisu gidy
to
4.1 | Goi dién xac nhan Goi dién théng béo tinh Canhan Céa nhan duoc | Nguoi BM11/QTOVCBYT-TTDT
2 trang hd so, néu thiéu | dwgc phan phan  cong | BPKDT BM12/QTOLCPDYT-TTDT
thi huéng dan thi sinh | cong phoi hop duoc  xac
b6 sung gidy to nhan thong
tin ,
Cam nang ts
Hé thdng cau hdi
4.1 | KiémtraLPXT Kiém tra LPXT trong | Cénhan duoc | Céa nhan dwoc
3 ho so phan cong phan  cong
phdi hop
4.1 | Xuat phiéu thu Néu trong ho so da cd | Canhan duwgc | Canhan dwgc | Phiéu thu Theo mau clia phong KHTC
3. LPXT thi viét phiéu thu phan cong phan  cong
1 phdi hop
4.1 | Lapdanhsach Néu trong hé so chua | Canhandugc | Canhan duwgc | Danh  sach BM13/QTOL/CBYT-TTDT
3. cO LPXT thi nhap théng phan cong phan  cong | thi sinh
2 tin cla thi sinh vao phdi hop thiéu LPXT

danh sach thiéu LPXT




4.2 | Nhan tryc tiép Ca nhan dwvoc | Ca nhan duoc Theo thoi
phan cong phan  cbng gian  quy
phdi hop dinh
4.2 | Ty van Tw van cac nganh nghé | Ca nhan dvgc | Ca nhan duoc | Thi sinh lva
A va cac hé dao tao cla phan cong phan  cbng | chon duoc
nha treong cho thi sinh phdi hop nganh hoc
vaphu huynh phu hop
4.2 | Rasoét ho so Kiém tra céc loai gidy | Céanhan dugc | Ca nhan duoc BM10/QTOVCBYT-TTBT
2 to trong ho so BDKDT phan cong phan  cong
theo TBTS phdi hop
4.2 | Hwdng dan bd sung P6i v6i nhitng hd so | Céanhan dugc | Ca nhan dugc | Gidy toy BM14/QT0L/CDYT-TTDT
2. thiu gidy to theo phéan cong phan  cong | thiéu duoc
1 TBTS, hwong dan thi phdi hop b sung va
sinh dién thong tin ban lvu theo hd
cam két bd sung gidy to SO
4.2 | Thu LPXT Viét phiéu thu va thu| Canhan dwgc | Ca nhan duoc Theo mau clia phong KHTC
2. LPXT theo quy dinh phan cong phan  cong
2 phdi hop
4.3 | Bang ky tryc tuyén Ca nhan dwoc | Ca nhan duoc Theo thoi | BM15/QTO0L/CBDYT-TTDT
phan cong phan  cong gian  quy
phdi hop dinh
5 | Nhap phan mém va trd | In 2 phiéu dang ky xét | Canhan duoc | Ca nhan dugc | Phiéu




phiéu tuyén, 1 phiéu dé vao| phancong |phan  cong | DKXT
ho so, 1 phiéu dong dau phdi hop
vatra lai cho thi sinh
6 | Lwu ho so ndi bd Cé nhan duoc
phan cong
7 | Kiém do ho so Ban thanh tra kiém do BTT HO so dwoc | 15 ngay
lai thdng tin va hé so ra soat
cuathi sinh chinh  xac
vGoi  thdng
tin dang ky
8 | X ly va hoan thién hé | B6i v&i nhitng hdé so | Canhan duoc Ho so | 2 thang
so BKDT chua hoan thién, TTDT phan cong bKDT
c6 trach nhiém doén doéc duoc  hoan
nhic nhé thi sinh bd thién
sung va stra lai théong
tin trén ho so cho chinh
X&c
9 | Dy kién phuong an diém | Can ctr vao chi tiéu va BTK Piém trdng | 1 ngay
triing tuyén lwvong thi sinh dang ky tuyén
dy tuyén, ban thu ky
duwa ra phurong an diém
triing tuyén
10 | Hop HDTS BTK trinh phwong an BTK 1 ngay




diém tring tuyén

11 | Xét diéu kién trang tuyén | Can cl¢ vao phwong an HDTS Quyét dinh | 1 ngay BM16/QTOLY/CBYT-TTDT
diém tring tuyén cla mic  diém
BTK, HDTS ra quyét tring tuyén
dinh méc diém tring
tuyén
12 | Cong b6 diém trang | Cong bd cong khai BTK DPiém trang | 1 ngay BM17/QTOL/CDYT-TTDT
tuyénvaQbTT diém trang tuyén va tuyén  va
DSTT cla cac nganh, DSTT dugc
cac hé thdong béo
rod rang,
cong khai
13 | In va gri GBTT cho thi | Can cl* vao DSTT d€ in BTK Thi sinh | 10 ngay BM18/QTOL/CBDYT-TTDT
sinh va gl gidy bao toi thi nhan  dugc
sinh GBTT
14 | Luwu tri TTDT Céc van | 5 nam
ban, ho so
dy  tuyén
duoc V(0]
theo khoa

hoc




