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~ QUY TRINH
CU VIEN CHUC b1 HOC

Ma hoda QT41/CBbYT-P.TCCB
Ban hanh lan

Hiéu luc tir ngay

Toéng so trang

Nguei soan thao Nguoi kiém tra Nguei phé duyét

Hovatén | Nguyén Thi Thanh Hwdng | Nguyén Thi Ta Minh | Nguyén Dang Truong

Churc danh Céan bd Truéng phong TCCB Hiéu trudng




|. MUC BICH VA PHAM VI AP DUNG

1. Muc dich

- Nhdm nang cao trinh d® chuyén mén, chédt lwvong cong viéc cla vién chic
trong toan trwong dap rng sw phat trién clia nha tredng vanhu cau dao tao.

- Dan hoan thién chuén héa doi ngi can bd quan ly, vién chiic, nguoi lao dong.
Nang cao chét lvong dao tao clia nhatreong, dap 'ng nhu cau phat trién va hdi nhap
quoc té.

2. Pham vi ap dung

- B&i trong: vién chirc dang 1am viéc tai tredng Cao dang Y té Ha Béng.

- Pham vi ap dung: v&i céc linh virc dao tao vé chuyén mén, nghiép vu.

I1.DINH NGHTA VA TU VIET TAT

1. Binh nghia:

- Dao tao laquatrinh truyén thy, tiép nhan c6 hé théng nhiing tri thirc, k§ nang
theo quy dinh cta tirng cap hoc, bac hoc.

- B6i duting la hoat dong trang bi, cap nhat, nang cao kién thirc, k§ nang lam

Viéc. ,
2. Tl viét tat:
BM Biéu mau
DTBD Dao tao, boi dudng
LDT Lanh dao trvong
TCCB T6 chirc can bd
VC Vién chtrc
1. LUU DO (Xemtrang 3)
IV.PAC TA QUI TRINH (Xem trang 4-5)
V.CAC BIEU MAU/ HUONG DAN KEM THEO (Xemtrang 6-9)
STT Tén biéu mau/ hwéng dan M& héa
1 | Bon xindi hoc BMO1-QT41/CDBYT
2 | Ban cam két cong tac sau dao tao BMO02-QT41/CBYT
3 | Béo céo tinh hinh két qua hoc tap BMO03-QT41/CBYT




LUU DO

CHIL TRINH CLF VIEN CHUT B HOC
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DAC TA QUY TRINH

R BO . R
BO TN N KET QUA HAN <
STT| TENBUOC NOI DUNG CONG VIEC PHAN/NGU Ol FHANNGUUTI PAT HOAN _BIEY
THUC HIEN | HOTHOP 1 oi5c | THANH | MAUHOSO
' i THUC HIEN '
e 6 s i | CAN G KEt qua thi tuyén, thong béo s eoxing | Theoks | SVl
1 | Velamhosoxin | e hoc, k& hoach DTBD, VC l1am|  Vién chic Hosoxindl | och hoe | QTAYCDYT;
di hoc ho so xin di hoc theo qui dinh hoc ap | MO
' : ' QT41/CBbYT
2 Truwdng don vi Trwdng don vi cho y kién, xac nhan Trwéng don vi Vién chic Pon xin di BMO1-
Xem xét vao don xin di hoc cla vién chirc : hoc QT41/CBbYT
Lap danh sach Phong t6 chirc can bd Iap danh sach
3 |viénchicdihoc, | VC di hoc, dé xuat trinh l1anh dao | Phong TCCB Danh sach 02 ngay
dé xuét trinh LDT | truong
Lanh dao truong xét duyét hd so xin
di hoc.
Néu LDT khéng dong y phong Phong TCCB
4 | Xét duyét TCCB thong béo lai cho don vi va LDT Truwdng cac don 05 ngay
Trwdng don vi thong bao lai cho VC. Vi
Néu LDT dong v, ti€p tuc thwc hién
budc 5
Can cir két qua xét duyét cla LDT,
Trinh ki quyét phong t6 chic can bd soan quyét dinh . A , o .
5 |dinhcirdihoc  |ci di hoc, trinh Hiéu treong ki vaban| T1ON9TCCB | Hieutruong | Quyétdinh | 02 ngay
hanh quyét dinh
Trong qua trinh di hoc, VC phai bao Theo ké
Béo c40 két qua cao ti§n do hoc tap theo tirng hoc ky: . Két qua hoc | hoach hoc | BMO3-
6 BT khi két thac khda hoc theo dung qui Vién chirc tap theo tap hoac | QT4L/CDYT;
dinh hodc khi c6 yéu cau clta LBT, co trng hoc ky | theo yéu
quan, don vi cau clia co




quan, don

Vi
~ .~ < | Phong TCCB theo ddi tién do, két e a e

7 TD €0 cj0| t'enAdQ qua hoc tap cla VC theo ké hoach | Phong TCCB Ket qua tien 01 ngay

két qua hoc tap Al s X do BT

hoc tap clua co s¢ BT

Hoan thanh khéa | Khi két thic qué trinh khéa hoc tap VAN bin K&t thic
8 | hoc, nop van VC nbp ban sao cong ching van Vién chtrc Phong TCCB chin cr?i khéa hoe

bang, ching chi bang, chirng chi vé phong TCCB g '
9 Nhan van,bang, Phpng TPCB nhén cac van bang, Phong TCCB Vién chic Vap bang,, Ke,t thac

chirng chi chirng chi chirng chi khda hoc
10 | Quan ly, lwu triv Phong TCCB luu trir ho so Phong TCCB Ho fr(ly}luu




