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Méahoéa: QT16/CBYT- BT&QLKH
Ban hanh lan: 01
Hiéu lyc tir ngay:

Nguwa&i soan thao Nguoi kiém tra Nguw&i phé duyét

Ho va tén

Ths. Nguyén Minh Xuyén | TS. Lé Thanh Son | TS. Nguyén Pang Truong |

Churc
danh

Phé trwédng phong

PT&OLKH Pho hiéu trudng Hiéu truong




|. MUC BICH VA PHAM VI AP DUNG

- Quy trinh duoc xay dwng nhdm mé ta cac budc thwc hién cling nhu thé hién ré
nhiém vu clia cac don vi lién quan trong quatrinh to chirc thi lai.

- Pham vi ap dung: Quy trinh nay &p dung cho viéc t6 chirc thi lai cho HS/SV hé dao
tao chinh quy, lién théng vangan han ctia Nhatrwong.

II. DINHNGHTA VA TU VIET TAT

1. Binh nghia:

2. T viét tat:
BM Biéu mau
DT&QLKH Pao tao vaquan ly khoa hoc
MH/Mb M©on hoc/Mbd dun
HS/SV Hoc sinh/sinh vién
TKMH/MD Tong két mon hoc/M6 dun

TT - DBCLGD Thanh tra va dam bao chat lugng giao duc
Il. LUUBO (Xemtrang 2)
V. DACTA (Xemtrang 3-6)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén blelf mau/ MA héa
huong
dan/tai liéu
1 |Ké hoach thi lai BMO0V/QT16/DT&QLKH
2 |Danh sach can bd coi thi lai | BM02/QT16/DT&QLKH
3 Danh sach hoc sinh thi lai | BM0O3/QT16/DT&QLKH
4 Danh séach diém BMO04/QT16/DT&QLKH
TKMH/MBD thi lai
5 Bon xin phac khdo bai thi | BM05/QT16/DT&QLKH




QUY TRINH THI LAl MON HOC/MO PUN

Chuan bi Thuc hién Lwu triv

Lanh dao
trwong

WDB@ Wi

Khéng déngy

v
3. Théng bao ké hoach thi

11. Cong b6 diém
~» thi lai, diém TKMH/

T
>
E § 1. Lap K& hoach thi lai, lai, danh s&ch thi lai, danh
oo - danh sach thi lai, sach coi thi lai MD
’g (o] danh sach coi thi lai
N =
e 8.Téng hop \ 4
5.T6 c.hL'r.c coi coéng bd diém /12. Lwu diémthi lai,
thilai thi lai, diém [ ) diém TKMH/MD
TKMH/MD

Phong
TT&DBCLGD

4.lam dé, in 6. Giam sat

sao dé thi coi thi lai

HS/SV

C6 phan hoi

Y

9. Nhan k&t
qua thi

Khéng phan hoi




PAC TA QUY TRINH THI KET THUC MON HOC/MO BUN

BO
< - BO PHAN/NGU ~ 2 HAN ~ =
STT TC:ScBg |O|i:(|:\| NOI DUNG CONG VIEC PHAN/NGUOI | 01 PHOI D‘;ETTDQU,U(;A‘C HOAN ! E%I\SAQU/
' i THUC HIEN HOP 'I:HL_J’C . ' THANH
HIEN
1 | Lap ké hoach - Lap ké hoach thi lai - Phong Céac BO - Dy thdo ké | Truéc BMOL/QT16/
thi lai, danh - Lap danh s&ch HS/SV thi lai. DT&QLKH mon hoach thi lai | khi thi it | PT&QLKH
séch thi lai, - K&t hop v6i bd mon 1ap danh - Danhséch | nhat 1
danh sach coi séch can b, gido vién tham gia HS/SV thi lai | tuan.
' can bd, giao
vién coi thi
lai
2 | Duyét - Lanh dao truong xem xét vaduyét | - Lanhdao - - Ké hoach | Truoc
ké hoach thi lai, danh sach can b | truong Phong thi lai khi thi 1
coi thi lai BT&Q tuan
LKH
3 | Thong béo ké - Phong BT&QLKH tién hanh théng | - Phong - Phong Truéc | BM02/QT16/
hoach thi lali, bao dén cac bd phan lién quan: PT&QLKH TT&DBC khi thi | BPT&QLKH
sanh sach thi + B6 mon phu traich MH/MB:  ké LGD 1 tuan BMO3/QT16/
lai, danh sach hoach thi lai d& dwoc duyét, danh - BO mon DT&QLKH
coi thi lai sach can bd coi thi lai phu trach
+ Phong TT&DBCLGD: Ké& hoach MH/Mb
thi lai da duoc duyét. - HS/SV
+ HS/SV: K€ hoach thi lai va danh
sach HS/SV thi lai
4 | Lam dg, in sao - Dua vao ké hoach thi lai, tién hanh | - Phong B dé thi
de thi ra d&, in sao d@ thi theo s6 lvongda | TT&DBCL

GD




duoc phé duyét, dong goi vaniém
phong dé thi.

T6 chire coi thi
lai

- Gido vién coi thi chiu trach nhiém
tap trung va on dinh thi sinh tai phong
thi.
- Phong TT&DBCLGD giao dé cho
Phong BT&QLKH 1 ngay trwdc ngay
thi vathyc hién giam sat qué trinh thi.
- B6i v&i cac mon thi ly thuyét:
+ Thi trén gidy c6 phach theo mau
quy dinh cua trvong: Gido vién thuc
hién coi thi theo phan cong. KEt thic
bubi thi, GV coi thi ndp bai vé phong
DPao tao.
+ Thi trén may tinh: Phong
TT&DBCLGD chuan bi phong,
mady tinh dé chuan bi cho cong tac
thi theo quy dinh. Phong
TT&DPBCLGD chiét xuat két qud
cham thi trén may tinh va ban giao
phiéu diém thi cho phong
DT&QLKH va B6 mén ngay sau
khi két thic budi thi. .
+ Thi thuc hanh tai phong thwc hanh
hoéc hoi thi [am sang: Do giao vién
coi thi thuc hién theo ding ké hoach.

- Gido vién
dwoc phan
cong coi thi
- Phong
DT&QLKH

- Phong
TT&DBC
LGD

- B6 mbn

- Bai thi
- Phiéu
diém thi
trén may
tinh

- Theo
ké hoach

Giam sat coi
thi lai

- Phong TT&BBCLGD tién hanh
giam sat cong tac coi thi

- Phong
TT&DBCLGD

Chém thi

B6 mdn tién hanh cham thi theo quy

- B6 mbn

- Bai thi




dinh |ai
- Phiéu
diém thi
lai
Téng hop, cong | - Bbi voi cac MH/MD ly thuyét: - B6 mon - Phiéu - Phiéu | BM04/QT16/
b6 diém thilai, | + Thi trén gidy thi c6 phach theo phong diém thi lai | diém PT&QLKH
diém mau quy dinh cla trudng: Sau khi thi | PT&QLKH - Phiéu TKMH/
TKMH/Mb 7 ngay, BO mon ndp bai cham vé - Phong diém TK MD
phong Pao tao. BO mén cung phong | TT&BDBCLGD MH/Mb hoan
Pao tao ghép phach. Phiéu diém thi: thanh
Ban gbc dwgc phong BT&QLKH saus3
luu, Ban photo dwoc gti cho BO mon ngay ke
nhap diém va lam diém TKMH/MB tw khi co
diém thi.

theo quy dinh.

+ Thi trén may: Phong
TT&DBCLGD chiét xuat két qua
cham thi trén may tinh va ban giao
phiéu diém thi cho phong
DT&QLKH va B6 mbn ngay sau
khi két thic budi thi. Phiéu diém
thi:  Ban gbc duoc phong
DT&QLKH lwu, Ban photo duwoc
glri cho B mon nhap diém va lam
diém TKMH/MD theo quy dinh

- B06i voi cac MH/MD thi thuc hanh
tai phong thic hanh hodc héi thi 1am
sang: B mon cham diém, thong

bdo diém cho HS/SV va ban giao
phiu diém thi cho phong




DT&QLKH ngay sau khi két thic
budi thi .

Phiéu diém thi: Ban gbc duoc
phong BT&QLKH luwu, Ban photo
dwoc glri cho B mon nhap diém va
lam diém TKMH/MBD theo quy dinh
- Piém TKMH/MD dugc BO mon
gti cho phong BT&QLKH dé thong
bao cho HS/SV

9 |Nhdnkétqua | - HYSV nhan va xem diém thi, | - HS/SV -BO 3ngdyy | BMO5/QT16/
thi diém TKMH/MP mon saukhi | BT&QLKH
B6 mon
cobng bo
diém
10 | To chirc phtc - HS/SV lam don xin phic khao - Phong - B6 mon - Bon phuc | 7 ngay
khao diém gtri vé Phong DT&QLKH DT&QLKH - khao. sau khi
- Phong Phong DT&QLKH t0 chiic HS/SV - Bai thi BO mon
chdm phuc khéo bai thi theo quy can chdm cong bd
dinh. lai diém
11 | Congbo diém - Phong BT&QLKH cong b6 diém Phong
thi lai, diém thi lai, diém TKMH/MBD BT&QL
TKMH/Mb KH
12 | Lwu diém thi - Phong DT&QLKH: Lwu diém thi Phong
lai, diém va diém TKMH/MD ban géc. DT&QL,
TKMH/MD - B6 mon lvu: Diém thi, bai thi BO mdn




